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il APPENDIX "C" .. gt e

Statement showing duties ®2 and qualifications ' _g;#
of each post. = gkl B,

SUPERINTENDENT (Part-time)
The 2nd Seniopr Most Professor of the Govt. Avurvedic
College, Patiala will work as Partetime Superintendent of
the Governnent Ayurvédie Hospital, Patiala.
Dutiess
He is respdnhsible Tor general'discipline'of the Hospitél-.
A1l correspondence between the Directorate and the Hospital and
~all correspondence, purchases and drawing of pays etc. are to
be controlled by him. KicopreecserdxSzxe I
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11 The Superintendent has to exercise complete control -

over the Visiting Staff (Professors) who are answergble to hin

férlthe proper care and correct treatment including'prOper
'nursiné of the cases admitted to their respective wards and
coning to their outt patients. Also the Visiting staff is res~
ponsible to the Superintendent for the cleanliness of their
wards'and the‘adjacent roong, Varendahs and the lavatories e - -
111) He is to exercise control ;Ezindents of medicines and
other requirements demanded by the Visiting staff for their v
wardse.

dw) He is responsible to watch % e clinical training of the
students by Visiting staff in the :dospital in accordance with °

the arrangements made by the Principal.®

RESIDENT PHYSICIANS. (1. male and 1 fewale)
v i

" Qualificationst Degree holder in Ayurveda of any chartered

University or Board of Indian Systens of Medied
estgblished by Law in India or any teaching
T institution recognized by the Governnent.
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Residéﬁtt staff will be at par with the Visiti;g officers
(Professors). They shall have thé”pfivilege and rights to nalk
additions and alterations in the prescriptions and diet i th
patients are not progressing and also in emergencies. '

=) The Regident Physician will be responsible to the
Superintendent for the cleaniiness and discipline of the

Hogpital.
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1i) They will prepale reglster of 4uty of Medical. Officers,
Resident Ph sician Nursing =

Assistant (Medical 0ff1cers)yond thejﬁgnagzgtaf£,.Upﬁvaidy&s,

Deis and class IV employees and will submit to superintendent

for apprOVal.

444) They willl see that all the pules of the Hospital are

otayed by the non=gagebted staff anc¢ class 1V servanis of the

Hosplitals |

iv) Thﬁy will subnit daily report of the working of the

Jospital tO thie Superintendent.

v) They will jnspect hospital daily and will see that the

hospital and thé gurroundings are clean and tidy.

vi) They willlcarry out such duties as are assigned to

thern by the Sﬁperintendent Pron tine to time.

vii) They will pay surprise visits accordingly to see that @

the staff on dauby is present and that are 0o other irregulari~

Ctlese W _ -
ASSISTANT RESIDENT FHY 1cIANS (1 male and 1 fenale)

Qualifications: Degree: holder in Ayurveda of aﬂy'charter@d
Thiversity or Board of Indian Systen Of ile@iclr
established by law in India or aiy teaching
ingtitution recognized by Governiente
L '.“4
7 * Duties.
They will assist Resident Physicians in the discharge & 3

the following dutice and will carry out £he instructions of

the Resident E%ﬁficians {ssued by © . rrom time to times~
are
e 1) Thoy notc MR patient's 1'Listoric-.smtreatment and diet
11

on 33@ Head tickebt and where necessary pheyzﬁend cascs for
Xfﬁéy and Pathological Examinations and‘maintamn their foms
clcarly and carefully in accordance with the instructions of
Visiting sfaff. '

are to '
1%) Theygbarrylout treatument agordered by the Visiting
off icers (ggif%&?g gstaff of the Govte, Ayurvedic College)s
111) They_(a.ttend to all patients imediately on adnission to
their wards and on all*energencies called upon to do s0 by the
Nurse on dutye Phey record the same and addresses of the patie;.l".
iv) Their duty hours are as followss-

3xke One Asstt. Resident Physiclian - 7 heM. to 7 Pells
(me Agstte Resident Physlclan = 7 P.M. t0. 9 Al
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Y They remain in the Hogpital and vhen not actually Nt

ngaged on attenddHCe to patients in the auty Roon for the
period on night duty.
vi) They arce required to attend immeciately on heing
inforned of death in the wards, examine the case and certify
deathe They are to rcaort the death to the Superintendent wit™
rccord of the patients fully conpleted the sane day. He 1s
responsible for the evacuation of dead hody immediately from
the ward.
vii) They ! naintain aduission and discharge reglsters review
Store/stock registers maintained by the Store keencrse Thay ars
responsibie for the safe custody of patients' record including
the X-Ray and Pathological reportse
fiii% They are responsible to inform the patients, on adnlss!
the rules of the Hospital and are responsible to see that the
hospital rules are propsrly carried out esbecially regarding
hospital clothing, attendance and dlet and are required to
report to the Superintendent nonthly.

ix) They are entirely responsible to sece that patients under
their éare are given proper attendance by the Nursing staff

and in ease of han~compliance of orders,are required to infoui
regarding the nurse on duty to @pg_Sister and later on report
the matter to the Superintendeﬁ% mf if repeated negligence is
found.

x) They are responsible for the safc custody of patient
record and for sending it to the Record Section af'ter conpletlor
and signature of the Visiting officers and the patient being
discharged from thb hosnital.

xi) They are reguired to inform the Sunerlntendent if o
| patient abseonds from the ward._In cases of patients absoondipg
with hospital property, the Police will be informed by the
Superintendent or the Resident Physician on duty.
xii) They are regponsible to restriet the number of attendare
in the wards to the minimmj if attendant is allowed in the
interest of the patient welfare,'the& are to issue Day and Nigh
Pass. No pass is to be issued to a.man in fenale wvard and a. .

wonan in Male warde

“ry
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wiii) ¢ The SsoaxesbeboTt Resident Physicicng/prescribe cle v

’
s’
the paticnts nceording Lo thelr needsy according to the scale
1aid down in the Hogpital rulcs.

xiv) They are not to a1low paticnts to lkeep any valuable
srticles and noney in fheir nogsesslone.

2V} % They ale responsible Lor the zeneral discipline of tho
ctaff nenbers under then and are responsible to see that propel
and poiite treatment is given to the patients by their subordi.-
hatc staffe J

SISTER.

Qualificationss? Qualificd nurse with 5 years experience in
sone recognizeT‘hospital.

Dutless

%/é) gister is entrusted with the superivision of the nurse
cbaff-including class IV employees and Kitchen staffe

ii) Bhe is responsible for the eleanliness of the waprds it
adjacent roons and Verandahs etc. and adjacent gurrounding .
iii) She is required to see that the paticnts in the ward:
ore given proper EXX attention by nurses and in amse of
negligence will take cction as deaned appropriate by Ler urcs
rulese

ive She is required to have 2 pound ot night to ersure the
proper discharge of duties: by the nursing staff.

Ve She is also resﬁonsible for the Hospital clothing and
prOper:attendantguof the patian®a.

vi. She is required to.sse Thal the dict is served to the
paticnts as proseribed by the Resident Physicians.

viig €he isgto assist the Superintendint and Visiting off icer
on thelr visit. |

- /V:'Li;i. Sac is @irectly zx answerable to the Superintendent. 54
iXe She is requircd to malntain coordination,and1000perativm
be=tween the Rosiflent Physielans and Visiting Officer.

MASSEUR.. '

8 462 ke 1t 4 ' )

Qualificationss $h0919 possess Diploma. or Degree (5 ycars coud .
i? %V9§V@dﬂ-01 any Chartered University or Izar
20 ?§¢%n1§ysteu of %edicines:established Iy
aw 1n Indla Or an eaching insti 2]
byqGovernmcnt., % ng 1nsULUUTLEE RLene:

Having necessary training in Panchks
4 ; . 4T amechkarna: and

special Malabar treatment. kar afunL

i
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) He is fesponsibie for the treatnent of the naticnts in

he PanchMarane = o speeial systeon of treatnent in Ayurveda
such as Snehan=8wedan, Vaman, Virechan, Vasti and Nasya = in
accordance with the instpucions of the Profcessor of Medicincs

and elinteals

11 iny naterial change during the neasage or other treativ

will be renortcd by hinm to the Resident Physlciane
1id) Hce is to naintain a separate register for all such cas:

treated by hims

ive He will placc his demand for special medicated oils of .

required for his 5ys£eu of treatnent on the dispensary duly

sanctioncd by the Superintendent through the Resident Physici:.

B e is to see that the patients in the Panchkarno ward

are properly attended to by the nursing staff.

vi. He will leave instructions to the nursing staff and th-

ward attendants to given nossage ete. at scheduled time when
going off duty.

 NURSES.

QUALIFICATIONS: Qualified nurses from soms recognizsd e

ingtitutions or hogpitals Expericnced honds
given prefepence.

Dutiesge -

; ARE TO
Lo - They fearry out -such nursing duties as assigned to tha:
by the sister on duty fron fine to tiiiec,

24, They d> nursing to patients in the assigned wards.

Tid« They noke periodical observation of the cases and record

these on the nurses chart and the tenperature chart of the case

ive They give mcdicines to the patients and carry out any

other treatment as ordered by the Physicianse - -

Ve They assist Resident Physicians and Visiting staff i

exemination and treatnent of paticnts and earry out such order-

ag given by thenl.

vie They supervise distribution.cﬁfrood to casestunder thol -

Carce ‘
Vie They nake out the requisition of diet for the patients

daily from the bed head ticket of the casess
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vile. Thay mcke out the requisition of diet Tor the patients 7./

H~11
dnily £roz the bed head ticket of the casess
riile ey obtain nedieines fron the dispensary through lord
Aftendants according o the bed head ticlket for administration
to the patlentes
1x. They prcpare reports to be sulnitted to the Sister on
duty daily.
0. Ther ore $0 see that the petlents obey Hospitel rules
and any non-coipliance 1 reported to the Resident Phvsieian.
xL. They supervise the eleanliness of the wards, adjoining
varandahs and the lavatoriesgs . |
xii. They are responsible to collect urine and faecces of th.
patients through nenlal staff concerncd for the pathological
exaninations as OrQered by the Resldent Physiciane
xiile They are requircd to see that on ndnission the patient
is properly washed and changes into Hospital clothings, and
thereafter she i responsible for making bed, sponging of bed
cases and conbing of hair of the paticnts ote.
Xive They take'pOSSession of all belongings of the patient
and make inventory of these in a rcgister and take patienbs’
signadure moxk or thunb Inpression with his address ahd natie
and address of next of h%s/her kithe
XVe All nurses are required to do nizht duty in rotation as
assigned by the Sister. |
xvie They are requifea to see thaf all the nenial staff per=
forns their duties properly. They arc to see that all students
6n duty earry qut the treatiient as ordercd. If students are
absent when required during the night or do not carry out the
treatuent, they are to atonee ihforn the Resident Physieian or
auty in writing in eall hook,. '
xvile They are to see that no winccessary lights are yrning
during the nizht. A
xvii?. They are responsible t6 inform the Resident Phystelans

in wgiting aboult any untwwnrda-hhppening 4n their respect . .
. WaATOSe
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Qualifications? 8hould be uatrie with store experience ony
private or @ovts Qfficer-:,
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Dutlcse . —
Le He is responsible to naintain the sﬁore and stoclz of
the Hospltal such as ¢let, clothing and bedding instrunents
21l kinds of hosﬁitgl equipnent.
14 He is responsible to issue all stopres ectce on recelst
uflindent fron thehﬁésident Phvsicion &uly sanctioned by the
Superintendent.
i1ii. He is responsinle ©0 subniit his denanﬂ.forreplacement of
hisg store in time 10 the Resident Physiciane
ive He is responsible to keep the acoounts of all sorts of

stores-upto-date and get 1% verifiled frou the Resident Physic

Ve He plaeces his denond on the eontractors for daily rot-
ctes -
vi,  He is to lcep the store and stoek registers upbodates

Agsistoant Store Keepers -

Qualificationsl-Should e matric with store experience in any
- private or Govlh. office for one [ells

Dutlcse,
/'i. He asslsts the gstorelteeper in the tmltifarious cuties.
ii. He is ©o obtain couparative rates Pron the nerket ford

the purchases and to prepare conparative sbtatementse
iile He is to give hospital duty in turn for six hourse -
1ve. le is %0 asslst the Stord -aener in tHe maintanance of

()

various store and stock perigbers, correspondence and such /
other duties as he uay assign to hii. .
Upe V: as
Qualificationss Vaidya/Up-Vaidya/Vaidya Visharad/Avurved
i shard/Vaidya Baishak/Avyurved Bhaishak or
quivalent.
_ They are required to prepare nedicines according to the
' prescriptions(as,bntered in the natient Head Ticket and xmdt ¥
rbund register)and issue to the nurses.
ile They wiil keep accounts of the dlspensarye
8iji, They are responsible to keep all medicineé available
in the dispensary and irmediately replenish the dispenéary stor:
by placing derand on the 8tore kegper through resident physicic
1y. They are responsible to work out monthly halances of tﬁéﬁﬂ
nedicines in the dlspensarys

Va They are responsible to keep the dispensary neat and
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Y. They are responsible to keep bthe dispensary neate i\’
and cleane . :
DAISs, .
Qualifieations # Tpained Dals

tie
Le Dais nre required to assist the nurses in douche cases:

making of beds, éyonging of the bed casei coubing of hair of
the patientse

13, =~ They are £o nsgist the nurses in ﬂ“:al and pre-natal
gasess 7 : ‘

iii. They are also to assist the Visttdrg staff ¢ in Ll
exanination and to help in corprect diagnosis with regard e
fenale patiehtﬁs

iv. Tﬁey will also be hclpful in Motornity cases Mo when
Matcrnity ward is started in the Hospitals

hands
Qualificationss n:nerrercedre prexerred.

Dutiese

1e They are responsible to keep the wards nect ond cletd-
ii, They are to asaist the nurses in the akttendancc Of
patient e

111, They are to serve the patients with dpinking vabere.
ive They are requircd to taoke the patient strcechers or by
trOIies etce

Ve In Panchkarna. Uard, they are €0 help the Masgeur in
nassages Snehan Swedah, Vaunan Virechan cbce

vii Thoy are respomnsible to aselst the nurse in bringing
nedicines fron the dispensary for the putwauts.

vide Thoy are respongible for wabch and uurd‘ of the Wardse
DHOBIES.., = Twoe

Dutlege.

Le They are responeible to take patients elothing and
bedwsheets cte. dailly for wa yshings

11, They are responsible km® for any loss of clothes or
danage thereto when in his custodys '

1ii. At the time of taking clothe from the nospltal he i:.

eneurc . that no elothe 1s in a damage'condition.

r——
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Qualificationst Experienced hands are preferreds
Duticse
i, They are fesponsible for'the sweeping and cleaning of

the wards and lavatories, varandahs and the surroundings "of
the hospitals
ii. They are responsible to attend to the patiemt denand for
urinal etce
COOKS, .
Qualificationss Experience »f one year.
Dubtiege
Le They are responsible for the cooking of meals, Dalla,
Sago, Khichri, Chawal, and boiling of milk etc. as directed U
the nurses for various patients.
zi. They are respongsible for the cleanliness of the kitchen
and its surroundings.
3ii& They are responsible for distribution of meals and milk
etce to the patlents in the wards under the direction of nurses
ive They are resnonsible for all store dnd stock articles
given to then.
Ve They are responsible for getting the ration issued fron
the Storekeeper in timc.

LT CHEN. BEARERS.

Qualifications -~ Experience hands cre preferred.

Qgt S E8e
1. They arc to assist the cooks in the cooking and dlstri-

bution of ineals to the patients in the wards and assist the
cooks to get store issued fron the store=keepers.

KAHARS.

Quaiificationsz Experience hands ore preférreda

‘Duticss

ie They are responsible to cleu the uteneils of the litchen

and those of the patients.

iide They are to supply water to the patients during nealse

o
s




